
 

 

Puente Coordinator/Counselor – Adjunct Faculty 
 

POSTING CLOSING DATE: Friday, April 27, 2018 

 

The Gavilan Joint Community College District is currently accepting applications for the 

position of Puente Coordinator/Counselor.  This adjunct faculty position will report to the Vice 

President of Student Service. 

 

Duties and Responsibilities 

Under the general direction of the Vice President of Student Services, the Puente 

Coordinator/Counselor will provide leadership and program expertise in the implementation of 

the goals and objectives of the Puente Program. The Puente Coordinator/Counselor will maintain 

and provide counseling and support services for incoming and continuing Puente students, will 

co-lead with instructional counterparts a learning community that satisfies UCOP MOU 

requirements, and will prepare reports and collect data to meet college and MIS data 

requirements.  The Puente Coordinator/Counselor will conduct program review and assess 

student learning outcomes. 

Requirements of the work may include evening and weekend work sporadically. 

 

Minimum Qualifications 

1. Understanding of, sensitivity to, and respect for , the diverse academic, socio-economic, 

ethnic, cultural, disability, religious background and sexual orientation of community college 

students. 

2. Master’s degree in counseling, rehabilitation, counseling, counseling psychology, guidance 

counseling, educational counseling, social work, career development or the equivalent. 

3. Demonstrated knowledge and skills in providing counseling and career services to multi-

ethnic and underrepresented students. 

 

Preferred Qualifications 

1. Knowledgeable about culturally relevant strategies for developing and teaching personal 

development, college success and/or career courses for underserved Latino students. 

2. Demonstrated experience in serving traditionally underserved students. 

3. Demonstrated experience in working collaboratively on a project. 

4. Communication and interpersonal skills necessary to develop a community volunteer mentor 

program. 

5. Must have strong written and oral skills, be able to communicate with Puentista parents and 

the community at large. 

6. Bilingual (English/Spanish) is highly desirable. 

7. Experience with counseling related technology, educational planning software, and social 

media. 

 

  



Program Goals 

1. Collaborating as co-coordinator of a campus program. 

2. Collaborating on the instructor/counselor/mentor cross-disciplinary teamwork to recruit and 

prepare students to transfer to four-year institutions. 

3. Acting as lead team member in identifying, recruiting, and training mentors. 

4. Collecting retention and transfer data to report to Puente state office, to campus 

administrators, and to the District. 

5. Making campus and community presentations with instructor, as appropriate. 

6. Maintaining contact with Puentistas and Puente Alumni through transfer and beyond. 

7. Collaborate with Puente Program instructional co-coordinator to establish and evaluate 

student learning outcomes for program services and courses. 

 

Counseling Goals 

1. Providing academic counseling and guidance to enable students to succeed academically. 

2. Integrated mentoring concepts and mentors into the personal development class. 

3. Development relationships with four-year college and university outreach representatives’ 

planning and organizing campus visits. 

4. Implementing a Puente specific personal development/counseling course. 

 

Professional  Development Goals 

Attend all Puente training sessions and contribute to Puente on-going professional development 

training. 

 

The selected candidate must commit to attending the Puente Summer Institute on June 4 through 

June 9, 2018 at the University of California, Berkeley. 
 

 

To Be Considered for this Excellent Opportunity: 

The Human Resources Office must receive the following items no later than 5:00pm on Friday, 

April 27, 2018 through the CCC Registry Website, cccregistry.org for initial review.  

 

1. Apply at cccregistry.org 

2. CCC Registry online application (required) 

3. A cover letter detailing your qualifications, skills, and abilities as they relate to this 

position (required) 

4. Resume (required) 

5. Equal Opportunity Employer Survey (optional) 

 

 

Annual salary plus benefits; based upon an application verified education and experience. 

 

Terms of Employment 

Part-time, and continuing as funding allows. 

 

Assignment Dates 

This position begins May 1, 2018 or as soon after as possible. 

 

  

http://www.gavilan.edu/jobs/apps/equal_survey.pdf


Individuals with a verifiable disability, who require accommodations to complete an 

application are to contact the Human Resources Office at 408-852-2823. 

 
NON-DISCRIMINATION 

Gavilan College is an equal opportunity/affirmative action/Title IX/Employer of Disabled, committed 
to hiring a diverse staff. All qualified individuals regardless of race, color, religion, sex, national 
origin, age, disability, military status, sexual orientation, or marital status are encouraged to apply. 
If you have a verifiable disability, and require accommodation to complete an application contact 
the Human Resources Office at (408) 852-2823. 


